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May 12, 2011

To:
New York State Driver & Traffic Safety Education Program Administrators

From:
New York State Driver & Traffic Safety Education Team

Re:
New York State Driver & Traffic Safety Education: 30 hour course and abstracts
=============================================================


This month’s Driver & Traffic Safety Education (DTSE) memo to the field features two issues: documentation of the required 30 hour basic instructor’s course for MV-524 (commercial driving school) driver training instructors, and a recommendation to all DTSE program administrators to require an official driving abstract for any newly hired teachers and/or instructors. 
30 Hour Basic Instructor’s Course:


Since the March 23rd 2010 publishing of the Driver & Traffic Safety Education Guidelines, it has been a requirement that any MV-524 card holders (commercial driving school instructors) have completed in full, the New York State Department of Motor Vehicles (NYSDMV) 30 Hour Basic Instructor’s Course. Completion of this course must be indicated on forms DE-1 and DE-1A under Section VII: Instructors by writing “Yes” under the column labeled “Completed the 30 hour instructor’s course”.  Additionally, any DE-1 or DE-1A indicating an individual has completed this course must be accompanied by supportive documentation (photocopy) of course completion.  This supportive documentation can take the form of a certificate of completion, or a written communication from a commercial driving school (such as an e-mail) to the program’s administrator. 
Recommended Requirement For Driving Abstracts:


Under current New York State DTSE Guidelines, programs are required to submit a recent (within 30 days) official driving abstract, along with any out-of-State drivers licenses of teachers or instructors (MV-283 or MV-524 card holders) at the beginning of each DTSE course being taught. This practice allows DTSE program administrators access to the driving record of individuals in the “out-of-State license holders” category.  Most DTSE teachers/instructors carry a New York State driver’s license. In this case a public school, college, or BOCES program administrator is required to enter all teachers and instructors into their License Event Notification Service (LENS) account. The DTSE program administrator must also indicate that these individuals have been entered into the LENS account on form DE-1 or DE-1A. A program’s LENS account notifies the administrator (via automated e-mail) of any events associated with the driver’s license of entered individuals. A typical event could be a speeding ticket, while a serious event could be a DWI (or DWAI). 

The LENS service is a simple way to stay abreast of the driving records of any DTSE program’s teachers and instructors (from the date they are entered into the system and beyond); however, it does not inform administrators of a new hire’s past driving record. For this reason, the DTSE team highly recommends that all DTSE program administrators require a recent (within 30 days) official driving abstract of any newly hired DTSE teachers or instructors (even from commercial driving schools) prior to employment.  A DTSE program engaging in these two practices would then have a snap shot of a DTSE teacher or instructor’s past driving record as well as a continuous notification of their future driving record. 
Tips & Tricks:

This month’s Tips & Tricks section features the four methods for acquiring a NYS Driving Abstract. Although the traditional method for acquiring your NYS Driving Abstract is to go to your local DMV in person and fill out an MV-15C in person, individuals may also acquire an official driving abstract by Web page, telephone, or mail. The cost for an official driving abstract is between $10 and $15 depending on the method used. For information on how to acquire an official driving abstract in New York please go to http://www.nysdmv.com/abstract.htm and scroll down to the “How to Get DMV Records” section.

Thank you for taking the time to read this month’s Driver & Traffic Safety Education memo to the field.

Sincerely, The DTSE Team
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