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July 14, 2011

To:
New York State Driver & Traffic Safety Education Program Administrators

From:
New York State Driver & Traffic Safety Education Team

Re:
New York State Driver & Traffic Safety Education: Pending MV-524 Renewals, 

Common Compliance Issues and Current Events
=============================================================


This month’s Driver & Traffic Safety Education (DTSE) memo to the field addresses pending MV-524 renewals for those DTSE programs that contract with commercial driving schools for the Behind-The-Wheel component of their programs. 

Programs that contract with commercial driving schools may find that several of their MV-524 Instructors who serve as indirect employees (via a contract with a commercial driving school) will need to renew their MV-524 card, which is one of their requirements needed to train students Behind-The-Wheel in an approved DTSE program.  All MV-524’s have an expiration date of September 30th. Some expire yearly, while others expire every two years.  


DTSE administrators are asked to work collaboratively with MV-524 card holders in order to amend this “Critical Component” via the DE-1A form located at http://www.p12.nysed.gov/cte/de/forms.html. In years past we experienced a gridlock in paper work because most MV-524 holders renew this credential within the month of September.  This became problematic as the renewed card was a required piece of supplementary documentation accompanying a DTSE program’s DE-1A form to be sent to the State Education Department’s Office of Driver & Traffic Safety Education at the beginning of the school year: also in September.  For this reason the DMV’s Bureau of Driver Training Programs has agreed to process MV-524 card renewals as early as August 1st.  This means that any DTSE program administrators whose programs have contracted with commercial driving schools that employ MV-524 card holders who are listed on the DTSE program’s Driver & Traffic Safety Education Course Approval Notification and Check List (CAN for short) letters should begin the collaborative process of renewing and amending, soon to be expired, MV-524 cards.  This will serve to avoid the traditional September lag in processing.  Remember, this is only required if your approved DTSE program’s CAN letter lists an MV-524 card holder(s) slated to expire this September.  
Tips & Tricks:

This month’s tips and tricks item addresses the top ten most common compliance issues found in Driver & Traffic Safety Education programs.  Don’t let your program fall out of compliance.  Refer to your most recent Driver & Traffic Safety Education Course Approval Notification and Check List (CAN) letter often, and contact the DTSE office with any questions you may have.
1. Allowing a CAN letter to expire without amending any items listed via form DE-1A
2. Contracting with a commercial driving school for the lecture portion of your DTSE program (you may only contract for the Behind-The-Wheel portion)

3. Indicating your public school DTSE program holds a License Event Notification Service (LENS) account that does not exist
4. Hiring a DTSE Lecture Teacher who does not hold a valid NYSED K-12 or 7-12 classroom teaching certificate in addition to the NYSDMV MV-283 approval card
5. Sending a DE-1 or DE-1A form to the Office of Driver & Traffic Safety Education via FAX

6. Sending a copy, instead of an original, DE-1 or DE-1A form(s) to the Office of Driver & Traffic Safety Education
7. Allowing a vendor such as a commercial driving school to prepare DE-1 or DE-1A forms for the school
8. Allowing MV-524 card holders to conduct Behind-The-Wheel training without having completed the 30 Hour Basic Instructors Course

9. Allowing any public school DTSE teacher (MV-283) or instructor (MV-524) to perform services for your school’s DTSE program without being finger printed and added to your school’s OSPRA account
10. Allowing students to perform unsupervised projects to be counted towards the 24 hour classroom seat time requirement
Special Note: 


On July 12, 2011, New York State Governor Andrew Cuomo signed the Distracted Drivers Law.  Although this law applies to all New York State licensed drivers, it is geared toward our younger drivers who engage in the use of hand-held electronic devices while driving.  The official press release for the Distracted Drivers Law is located at http://governor.ny.gov/press/071211drivingwhiletexting. 

Thank you for taking the time to read this month’s Driver & Traffic Safety Education memo.  We look forward to our continued service to the field.
Sincerely, The DTSE Team
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