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Commercial Driving School Contracts Required Components
In New York State, approved Driver & Traffic Safety Education programs may contract with NYS licensed commercial driving schools to conduct the Behind-The-Wheel training and In-Car Observation components of a NYS-DTSE course. The approved NYS-DTSE program seeking supplementary instruction should determine its needs (instructors, cars, or both), and then establish a contract with an approved NYS licensed commercial driving school. Although individual contracts between approved New York State Driver & Traffic Safety Education programs and commercial driving schools may differ, all contracts must include, but are not limited to, the following components:
An explanation of services including:

· Approximate number of students to be served

· The type and hours of instruction that each student must receive

· An understanding that all sessions will begin and end at a building owned by the approved school, college, or BOCES. 

· An understanding that the commercial driving school will log the type and number of instructional hours delivered to each student, and then submit that log to the contractor’s DTSE administrator upon course completion
Demonstration of Credentials including:
· Submit proof of NYS driving school license (MV-147 certificate)

· Submit proof of MV-524 and/or MV-283 card for each instructor

· Submit proof of the basic 30 hour driving school instructor course (certificate) for each MV-524 card holder
· Submit proof of automobile insurance appropriate for the type of use anticipated (if automobiles are part of the contract)
Logistics:

· Identification of both parties (commercial driving school, and school, college, or BOCES)
· What services are being contracted for (i.e. Behind-The-Wheel Instructors and/or appropriately outfitted automobiles)

· Effective and expiration date of services
· Compensation for services

· Signatures from both parties

